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1. O61mme MoJI0KEHUA

1.1. TlonoxxeHue O 3alUTE MEPCOHANBHBIX JaHHbIX paboTHUKOB MBJIOY nerckoro
caga Ne 19 pazpaborano B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 149-D3 or
27.07.2006 r «O6 wuHpopManuu, UHPOPMALMOHHBIX TEXHOJOTHUSIX M O 3AILIUTE
uHdopmarmm» B peaakiuu ot 19 urons 2018 r, denepanpapim 3akoHOM Ne 152-D3 ot
27.07.2006 r «O mepcoHanbHBIX AaHHBIX» B peaaknuu ot 31 nmexabps 2017t
Koncturynuen Poccuiickot ®enepaumu u TpynoBsIM KouxekcoMm Poccuiickon
®deneparuu, Ycraom MBJIOY nerckoro cama Ne 19.

[Ipu coctaBnenun yuteHo Ilomoxkenue 00 o0cCOOEHHOCTAX 00pabOTKU
NEPCOHANBHBIX  JaHHBIX, OCYIIECTBIIEMOM 0€3  HMCIOJb30BaHUS  CPEICTB
aBTomaTuzanuu, yrBepxkaecHHoe Iloctranosinenuem IIpaBurensctBa PO Ne 687 ot
15.09.2008r; TpeOoBaHus K 3aluTe MEPCOHANBHBIX JAHHBIX MpPU UX 00pabOTKE B
UHGOPMAIIMOHHBIX ~ CHCTEMaX  [EPCOHANBHBIX  JAaHHBIX,  YTBEPXKICHHBIE
[TocranoBnenuem IlpaButenbctBa Poccuiickoit @enepamuu Ne 1119 ot 01.11.2012r.
1.2. lannoe IlonoxxeHue ompenenser OCHOBHbIC TPeOOBaHUS K 3aIIuTe, 00padoTKe,
HOPSAJKY MOJYYEHUs, XPAHCHHUsI, UICTIONB30BaHUS U Mepeaadn NepCOHATBHBIX JaHHBIX
corpynankoB MBJIOY nerckoro cama Ne 19 (manee mo tekcry — JIOVY), a takxe
OTBETCTBEHHOCTh 3a HAPYIICHHE HOPM, PETYIHUPYIOMUX 00padOTKy | 3aluTy
NEPCOHAIBHBIX JaHHBIX B JJOY.

1.3. [TonoxeHne ycTaHABIMBAE€T OCHOBHBIC MTOHATHUS M COCTAB MEPCOHATBHBIX TAHHBIX
pabotaukoB B JIOVY, permameHntupyer (popmMupoBaHUE M BEACHHE JIMYHBIX eI,
OTpeeIsieT IpaBa U 00s13aHHOCTH PAOOTHUKOB 110 3aLIUTE NEPCOHATBHBIX JAHHBIX, &
TakkKe 00S3aHHOCTH COTPYAHHUKOB MO OOECIEUEHUIO JOCTOBEPHOCTH MEPCOHAIBHBIX
JTAHHBIX.

1.4. Tlenpro HacTosmiero [lomoxxenus siBisieTcst o0ecreueHne 3amuThl paB U CBOOO
NeAarornyeckux pabOTHUKOB M OOCIYKMBAIOIIEro MepcoHana Mpu oopaboTke ux
MEPCOHANBHBIX JAHHBIX, B TOM YKCJIE 3aIUTHI IPAB HA HEMPUKOCHOBEHHOCTh YaCTHOM
YKU3HU, JINYHYIO TalHY.

1.5. IIpu onpeneneHun odbemMa U COAEPKAHUS MEPCOHAIBHBIX JAHHBIX PAOOTHUKA
anqmuuuctpaius JIOY pykoBoactByercs Koncturyumeit Poccuiickoit ®enepanuu,
®denepanbHbIMU 3aKOHAMU U HacTosiiuM [lonoxkeHuem.

1.6. IlepcoHasbHBIC JaHHBIE OTHOCSATCA K KaTEeropuum KOH(DUICHIMAILHON
uHpopmaruu. Pexum KOHOUIEHIIMATEHOCTH TEPCOHATBHBIX JAHHBIX CHUMAETCS B
CiIydasiX 00€3JMYMBAHUS WM MO0 UCTEUEHUHU 75 JIET CpOKa XpaHEHHs, €ClIh UHOE He
OIPEAEIICHO 3aKOHOM.

1.7. Hacrosiiee ITonoxenue siBisieTcsi BHYTPEHHUM JIOKaJTbHBIM HOPMATUBHBIM aKTOM
JOVY, o0s3aTenbHbIM 711 UCTIOTHEHUSI BCEMU PAaOOTHUKAMH, UMEIOIIUMHU JTOCTYI K
EPCOHAIBHBIM JAaHHBIM COTPpYAHUKOB JIOY.

2. OCHOBHBIE MOHSITUS U COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

2.1. Ilepconanvhuvie dannsie - Moodas nHGOpMaIMs, OTHOCSIIIANICS K ONPeIeIeHHOMY
WM OTIpeNIeTIIeMOMY Ha OCHOBAaHHWH TaKoW MH(popManuu GU3NIECKOMY JIMITY, B TOM
yuciie ero GaMuirs, uMs, OTYECTBO, TO/I, MECAIl, AaTa U MECTO POXKIICHHUS, a TAK¥Ke
aJpec, CeMeilHOe, COIMalbHOE, WMYIIECTBEHHOE TMOJIOKEHHE, O0pa3oBaHuUE,
npodeccus, T0X0bl U pyras uHopMaIusl.


http://docs.cntd.ru/document/902119128
http://docs.cntd.ru/document/902119128
http://docs.cntd.ru/document/902119128

2.2. Ilepconanvhvie OanHble pabomuuka - 3TO0 HHOOpPMAIUL, HEoOXoauMas
3apenyromemy JIOY B cBsI3M C TPYIJOBHIMH OTHONICHWSIMH M Kacaromascs
KOHKpPETHOTO coTpynuauka. [log madopmariueit o paboTHIKE TOHUMAIOTCS CBEJICHUS O
dakTax, COOBITHSIX W OOCTOSATENBCTBAX JKU3HM paOOTHUKA, TO3BOJISIONINE
UACHTUDUIIMPOBATE €0 JIMYHOCTE. [lepcoHanbHbIe TaHHBIE pa0OTHUKA COEPIKATCS B
OCHOBHOM JOKYMEHTE MEPCOHAIILHOTO y4eTa paOOTHUKOB - TUYHOM Jiesie pabOTHHUKA.
2.3. Obpabomka nepcoHanvbHbIX OAHHBIX — OTO JACHUCTBUA (OIepanuu) ¢
MEPCOHATLHBIMU JAHHBIMH, BKJtOUas cOOp, CUCTEeMaTH3allli0 M HAKOIUICHUE, Xpa-
HEHHE, YTOUHeHHEe (OOHOBJICHHE W M3MEHEHHE), HCIIOJIb30BAHUE U PACTIPOCTPaHEHUE
(B TOM 4mCIIE TIepeaayda) MepCoOHaTbHbBIX TaHHBIX.
2.4. Pacnpocmpanenue nepcoHanvbHbiX OAHHbIX - JCUCTBUS, HAINpaBJICHHBIC Ha
nepenayy IEpPCOHAIbHBIX JAaHHBIX ONpPEICICHHOMY Kpyry Juil (mepenada
MEPCOHANBHBIX  JIAaHHBIX) WJIA  HAa  O3HAKOMJIEHHE C  TEPCOHAIbHBIMU
JAaHHBIMH ~HEOTPAaHWYEHHOT'O0 Kpyra JMI, B TOM 4uclie OOHapojoBaHHE
MEPCOHATBHBIX JAaHHBIX B CPEACTBAX MAacCOBOM WH(pOpMANUM, pa3MEIICHUE B
UH(OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHBIX CETSIX WU MPEJOCTABICHHUE JOCTyMa K
NIEPCOHATBHBIM JTAHHBIM KaKUM-JTHOO MHBIM CITOCOOOM.
2.5. Ucnonvsosanue nepcoHanibHbiX OAHHLIX - JEUCTBUA  (Omepamuu) ¢
NEPCOHATLHBIME JaHHBIMHU, coBepinaembie JJOY B HemsIX MPUHATHSA PEIICHUN WIN
COBEPINICHUS WHBIX JEUCTBHM, TOPOXKIAIONUX FOPUIANYECKUE TIOCIEACTBUS B
OTHOIIICHWUH paOOTHUKA WM JPYTHUX JIUI] TUOO0 HHBIM 00pa30M 3aTparuBaroIInX MpaBa
1 CBOOOIbI paOOTHHUKA WJIM IPYTUX JIHII.
2.6. ObwedocmynHvle nepcoHaibHvie OaHHble - TEPCOHAIBHBIC JAHHBIC, TOCTYII
HEOTPAaHUYECHHOTO KpyTa JIMI] K KOTOPBIM MPEOCTABIJICH C COTJIacHs paOOTHHUKA WJTH Ha
KOTOpbIE B COOTBETCTBUU C (eaepallbHBIMA 3aKOHAMH HE PaCIpPOCTPAHICTCS
TpeboBaHue COOIOeHNS KOHDUICHITNAIBHOCTH.
2.7. B cocTaB nmepcoHANBHBIX IaHHBIX padoTHHKA JIOY BXOAAT:

* aHKETHbIC U Ouorpaduueckue 1aHHbIC;

* o0Opa3oBaHue;

* CBEJICHUS O TPYIOBOM U OOIIEM CTaXE;

* CBEJICHUS O COCTAaBE CEMbHU;

* TACMOpPTHHIC TAHHBIC;

* CBEJCHHS O BOMHCKOM Y4YETe;

* CBeIEHUS O 3apabOTHOM IIaTe COTPYTHUKA,;

* CBEJIICHUS O COLMATBHBIX JIbI'OTAX;

*  CHEIHUATbHOCT;

* 3aHWMaeMasi JIOJHKHOCTB;

* aJpec MecTa )XUTEIhCTBA U Tee(oH;

* MeCTO pabOTHI WK YIeObI WICHOB CEMbU U POJICTBEHHUKOB;

* Cco/epX)aHUe TPYAOBOIO JOTOBOPA;

* TIOJJIMHHUKH W KOTIMH MPUKA30B;

* JIMYHOE JICJIO M TPYJIOBask KHIDKKA COTPY/THUKA;

* OCHOBaHUS K PUKa3aM;

* MarepHuasbl 1O MOBBIIICHUIO KBATH(DHUKAIIMN W TIEPETIOTOTOBKE COTPYIHHKA,

€ro aTTeCTaIlNH, CIIY>KEOHBIM PacClIeIOBAHUSM.




2.8. Jluunoe nieno padornuka JIOY HaxonuTCs B IOKYMEHTAIIUU ASIONPOU3BOIUTEIIS
U COCTOUT U3 CAEAYIONIUX JOKYMEHTOB:
* KOIIUU JOKYMEHTOB 00 00pa30BaHUU;
* Kkaprtouka ¢popmbl T-2;
* KOIUA NMPHUKa3a o MpueMe Ha padoTy;
*  TPYIOBOI I0TOBOD;
* JIOKYMEHTBI, CBSI3aHHBIC C MEPEBOJOM M TEpPEMEIICHUEM pa0OTHUKA (KOMUU
NIPHUKA30B, 3asBJICHUS paOOTHUKA U T.I1.);
* BBINMMCKH (KOMUHU) U3 JOKYMEHTOB O MPUCBOCHUHU MOYCTHBIX 3BAHWM, YUCHOU
CTETEHH, HAaTPaXJICHUH FOCYJapCTBEHHBIMU HarpajgaMu;
* KOITMW HarpajHbIX JIHCTOB;
* aTTECTAllMOHHBIE JIUCTHI;
* KOIIUU IIPUKA30B O MOOMIPEHUSX, B3bICKAHUSIX;
* 3asgBJeHUE paOOTHHKA 00 YBOJbHEHUU;
* KOIWA MpHUKa3a 00 YBOJLHEHUU;
* 3asgBieHUE paboTHMKAa 00 O3HaKOMJIeHHH C jJokyMeHtamu JIOVY,
YCTaHABJIMBAIOUIUMHU MOPSIIOK 00paOOTKU NEPCOHATBHBIX TAHHBIX PAOOTHHUKOB,
a TaK»Ke O €ro MmpaBax 1 0053aHHOCTAX B 3TOM 00J1acTH;
* Jpyrue JOKYMEHThI, HAXOXKJE€HUE KOTOPBHIX B JIMYHOM Jelie OyAeT Mpu3HaHO
11e71eco00pa3HbIM;
* B Jau4yHOe aeno paborHuka [JOY BkItouaeTcs TakKe OMKUCh BCEX TOKYMEHTOB,
HaXOJSLIUXCS B JIETIE.
2.9. Pazmemnenue Ha odwuimambHOM caifte ¢doTtorpaduil paOOTHUKOB, BHUACO C
pabOTHUKAMHU COTPYJHUKH pa3pelialoT IyTeM MPEJOoCTaBICHUS COrjacus Ha
00paboTKy nepcoHanbHbIX JaHHBIX B JJOY.
2.10. IlepconanbHbie naHHble paboTHuka JIOY sBAstOTCS KOH(PUIAESHIIUAIBHOM
uH(popmanueil U1 He MOryT OBITh HMCHOJb30BaHbl coTpynHukamMu JIOY B JHYHBIX
EJsIX.

3. Tlopsimok mnoaydeHusi, o0padoTKM U mNepeAayd MeEePCOHAIbHBIX JAAaHHBIX
padoOTHUKOB

3.1. Ilong 00paboTKOM mMEepCOHANBHBIX JaHHBIX paboTHuka JIOY mnoHumaercs
MOJIy4YCHUE, XpaHEHHe, KOMOMHUpPOBAaHME, Iieperaya Wiy Jwboe  Jpyroe
UCMOJIb30BaHUE NTEPCOHANBHBIX TaHHBIX coTpyaHuKa JIOY.

3.2. B nensax obecneyeHus npaB U cBOOOJ YeloBeKa U TpakJaHUHA MPU 00paboTKe
IEPCOHANIbHBIX JAHHBIX PaOOTHHKA 00sS3aHbl COOJIOIATHCS CIAEAYIONIUE 00Iue
TpeOoBaHuUs:

3.2.1. Tlomydyenue, XxpaHeHHe, KOMOWHUpPOBaHHWE, Iepenada WIH JO00e Ipyroe
UCIIOJIb30BaHUE TMEPCOHANBHBIX JaHHBIX paboTHHKa JJOY MOXeET OCyHIeCTBISITHCS
UCKJTIOYUTEIHHO B LEISIX 00eCTIeYeHHs COOTIOICHNS 3aKOHOB U MHBIX HOPMATHUBHBIX
IPaBOBbIX aKTOB, COAEUCTBUA pabOOTHUKAM B TPYJIOYCTPOWCTBE, OOyYEHUH U
NPOABIKEHUU M0 Ciyxk0e, obOecredeHus] JMYHOW O€30MacHOCTH COTPYIHHUKOB,
KOHTpPOJIA KOJMYECTBAa U KadyecTBa BBIMONHSAEMOM paboTel W oOecmedeHus
COXPaHHOCTH UMYILIECTBA.

3.2.2. Ilpu ompenenenuu o0beMa U coaepKaHUs, 00padaThIBAEMbIX MEPCOHATBHBIX




naHHBIX paboTHUKa 3aBenyrommii JJOY momkeH pykoBoacTBoBaThes KoHcTUTyIHEH
Poccuiickoit @eaeparuu, Tpya0BbIM KOJEKCOM M UHBIMU (PeiepalibHBIMU 3aKOHAMU.
3.2.3. Bce mepconanbHble AaHHBbIE paOOTHUKA MOJydYaloTcsl y HEro camoro. Ecnu
IepCcoHaNbHbIE AaHHbIE cOoTpyAHuKa JJOY BO3MOXKHO IONYYUTH TOJBKO Yy TPEThEU
CTOPOHBI, TO PAOOTHHK JTOJKEH ObITh YBEAOMIIEH 00 3TOM 3apaHee, U OT HEro JOJIKHO
OBITH TIOTYYEHO MUCHbMEHHOE COTJIacue.

3.2.4. 3aBenyromuii JJOY nomkeH cooOmHUTh pabOTHUKY O LENAX, MPEANOIaraeMbIX
UCTOYHUKAX M CIOCO0aX MOJYyYEeHHs] MEPCOHATBHBIX JaHHBIX, a TAKXKE O XapakTepe
MOJUIEKAINX TOMYyYEHHUIO TEePCOHATBHBIX JAaHHBIX U TOCIHEACTBHUSIX OTKas3a
COTPY/IHHKA JaTh MUCHhbMEHHOE COTJIACHE HA UX MOITy4YEHHUE.

3.2.5. He nomyckaercs nojydeHue U o0paboTKa MepCOHANIBHBIX JIAaHHBIX PAOOTHHUKA
JIOVY 0 ero monuTUYECKUX, PETUTHO3HBIX U UHBIX YOEXKICHUSX W YaCTHOM KHU3HU, a
TaK)K€ O €ro YWICHCTBE B OOIICCTBEHHBIX OOBEAMHEHUSX WIH €ro MpodCcoro3HOU
JESITENFHOCTH, 32 WCKIIOYEHUEM CIy4aeB, MPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickont denepanun.

3.2.6. PaGoromarenp He MMeEET NpaBO IMONIy4YaTh M 00padaThIBaTh INEPCOHATBHBIC
JaHHbIE Pa0OTHHKA O €ro 4YJICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSX WIH €ro
npoCOr03HON  JEATENbHOCTH, 3a MCKIIOUEHHUEM CIIyyaeB, MPEAyCMOTPEHHBIX
benepaibHBIMU 3aKOHAMU.

3.2.7. llpu npuHATHH pENICHUH OTHOCUTEIHHO pAaOOTHWKA HA OCHOBAaHUHU €T0
NEPCOHAIBHBIX JAHHBIX HE JOIMYCKAeTCs HCIOIb30BAHUE JAHHBIX, IMOJTYYEHHBIX
UCKJIIIOYUTETTFHO B  pe3ylbTaTe MX AaBTOMATU3MPOBAaHHOW 0O0pabOTKM WU
AJIEKTPOHHOI'O TIOJIyYEHUSI.

3.3. IIpuHnmnsl 00pabOTKU NEPCOHATBHBIX JaHHBIX paOoTHHKOB JIOVY:

* 3aKOHHOCTH TIIelell W CHmoco0OB 00pabOTKM TIEPCOHANBHBIX JaHHBIX U
00pOCOBECTHOCTH;

* COOTBETCTBHUS IIeNie OOpaOOTKM TEPCOHATBHBIX JAaHHBIX IIEJISIM, 3apaHee
OTIPE/ICICHHBIM U 3asBJIEHHBIM MpHU cOOpE MEPCOHAIBHBIX JAHHBIX, a TaK¥kKe
NOJTHOMOYHUSAM paOOTHHKA, OCYILECTBISAIOMIET0 OO0pabOTKYy MEepCOHAIbHBIX
JTAHHBIX;

* COOTBETCTBHUS 00BbeMa U XapakTepa 0OpadaThIBaeMbIX MEPCOHATBHBIX JAHHBIX,
Croco0OB ~ 00pabOTKM  MEpPCOHAIBHBIX  JIAHHBIX  IEMSIM  00paboTKH
MEePCOHATBHBIX JAHHBIX;

* JIOCTOBEPHOCTH TEPCOHAJBHBIX JAHHBIX, WX JOCTATOYHOCTH MJIs IeJei
00paboOTKH,  HENOMyCTUMOCTH  OOpaOOTKM  TMEPCOHAIBHBIX  JIAHHBIX,
U30BITOYHBIX MO OTHOIIEHUIO K IIEJISIM, 3asBJICHHBIM IIPU cOOpE MepCOHATBHBIX
JTAHHBIX;

* HEJIOMYCTUMOCTHU OOBEAMHEHUS CO3/IaHHBIX I HECOBMECTHUMBIX MEXY COOOi
nenei 6a3 JaHHBIX WHGOPMALIMOHHBIX CHCTEM MEPCOHATBHBIX JaHHBIX.

3.4. B cnyuasx, HEMOCPEACTBEHHO CBSA3aHHBIX C BOMPOCAMU TPYJOBBIX OTHOIIICHUH, B
coorBerctBUM co cT. 24 Koncturyuuu Poccuiickoii ®enepanyii BO3MOXKHO
MOJIy4YeHUE U 00pabOTKa JaHHBIX O YacCTHOW >KM3HM pPaOOTHHUKA JIOMIKOJIBHOIO
00pa30BaTEIbLHOTO YUPEKIECHUS TOIBKO C €r0 MMChbMEHHOTO COTJIACHS.

3.5. K o0Opabotke, nepenaue u XpaHEHHUIO MEPCOHATBHBIX JaHHBIX PAaOOTHUKA MOTYT
UMETh J0CTyl coTpyanuku 10V,




3.6. Mcrnonb30BaHue MEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C
LEJSIMH, OINpPEACNIUBIIUMHA UX ToiydeHue. [lepcoHanbHble NaHHbIE HE MOTYT OBITh
WCIIOIB30BaHbl B IENSAX MNPUYUHEHUS HUMYIIECTBEHHOTO W MOPAJIBHOTO Bpeaa
rpakaaHaMm, 3aTpyJHEHHUs peanu3aluu TpaB U cBoOoa rpaxman Poccuiickoii
@enepanuu. OrpanndeHue npaB rpaxnad Poccuiickon Penepannn Ha OCHOBE
UCTIONIb30BaHUsl MH(OpMaIuu 00 UX COLMAIBHOM IPOUCXOXKICHUHU, O PACOBOM,
HAIIMOHAJIbHOM, SI3bIKOBOM, PEIMTMO3HON M MAPTUMHOW NPUHAJICKHOCTH 3aIPEIICHO
Y KapaeTcsi B COOTBETCTBUU C 3aKOHO/IATEIIbCTBOM.

3.7. Ilepenaya nepcoHaIbHBIX JaHHBIX PAOOTHUKA JOMIKOJIBHOIO 00pa30BaTEIbLHOIO
VUPEKJICHUS] BO3MOXXHA TOJIBKO C corjiacusi pabOOTHMKAa B Ciyyasx, MPsSMO
IPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

3.8. Ilpu nepenaye nepcoHaIbHBIX JAaHHBIX paOoTHHWKA 3aBeAyronmi JIOY nomkeH
COOJIIONATh CIENYIONINE TPEOOBAHNS:

* HE coo0IaTh NEPCOHANIbHBIC JaHHbIE pPAOOTHHKA TpeThel CTOpoHe O0e€3
NUCBMEHHOI'O COIJIacHsi pa0OTHHKA, 3a HCKIIOYEHHEM CJIy4yaeB, KOIJa 3TO
HEO0OXO0JIMMO B LIEJSAX MPEAYIIPEXKICHHS YTPO3bI )KU3HH U 3[J0POBBIO PaOOTHUKA,
a TaKXKe B CJIy4asix, yCTaHOBJIEHHBIX (he/lepaTbHbIM 3aKOHOM;

* He cooOIIaTh MepCOHANbHbIC JaHHbIE PAOOTHUKA B KOMMEPUYECKHX IEIsX 0e3
€ro MUCbMEHHOTO COTJIACHS;

* MpenynpeauTh JUll, MONTY4YalIINX NEPCOHANIbHbIEC JaHHbIE pa0OTHUKA, O TOM,
YTO 3TU JIAHHBIE MOTYT OBITh HUCIOJIB30BAHBI JIUIIb B LENAX, 1 KOTOPHIX OHU
COOOIIEHBI, U TPEOOBATh OT ATUX JIMI] MOATBEPKIAECHUS TOTO, YTO ITO MPABUIIO
cobmoaeHo. Jluia, monyyaronye nmepcoHaIbHbIC TaHHBIE PA0OTHUKA, 00S3aHBI
COOJII0JIaTh PEXKUM CEKPETHOCTH (KOH(UIEHIIUAIBLHOCTH). JJaHHOE MoNoXKeHue
HE pacmpocTpaHsieTcsi Ha OOMEH MEePCOHANbHBIMU JaHHBIMU PAOOTHUKOB B
MOpPsJIKE, YCTAHOBICHHOM (peiepaibHBIMH 3aKOHAMU;

* pa3pemiarh JOCTYIl K MEPCOHAIBHBIM JTaHHBIM paO0OTHUKOB TOJILKO CIIEIIMAIBHO
YIOJHOMOYEHHBIM JIMIAM, ONpeAeieHHbIM mpukazom no JOVY, mpu stom
yKa3aHHbIE JMIA JOJKHbI UMETh IMPABO IOJIYy4aTh TOJBKO TE€ MEPCOHAIBHBIC
JTaHHBIE PAaOOTHUKA, KOTOPHIE HEOOXOAWMBI IS BBHITIOJHEHUS KOHKPETHBIX
b yHKIIHIH;

* HE 3ampamuBaTh HWHPOPMAILMIO O COCTOSSHUM 3JI0POBhs pabOTHHKA, 3a
UCKIIFOUEHUEM TE€X CBEJECHHI, KOTOPHIE OTHOCITCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYIOBOM (DYHKIINH;

* TepemaBaTh NEPCOHAIBHBIC JaHHBIC PAOOTHHUKA TPECTABUTEISIM PAOOTHUKOB B
NOpSIIKE, YCTAHOBJIEHHOM TpyIOBBIM KOJEKCOM, W OrPAaHUYMBATH 3Ty
MH(OpPMAIIUIO TOJIBKO TEMH MEPCOHATBHBIMU JIAHHBIMU PAaOOTHHKA, KOTOPbIC
HEOOXOIMMBI JIJI BBITIOIHEHUS YKa3aHHBIMU NPE/ICTABUTEISIMU WX (PYHKITUH.

3.9. Ilpu mnepenaue mnepcoOHAIBHBIX JaHHBIX paOoTHHWKA (B TOM 4YHCIE U B
KOMMEpUECKUX 1elsx) 3a npenensl JJOY 3aBenyroniuii 1€TCKUM CajoM HE JOJKEH
COO0IIATh 3TU JAHHBIE TPETheW CTOpOHE O3 MUChMEHHOI'0 Corjlacus padOTHHKA, 32
HCKJIFOYEHUEM CJIy4YaeB, KOrja 3TO HEOOXOIUMO B IENSIX MPEAYyNPEKIACHUS YIPO3bI
KU3HA W 3]I0POBbI0 paOOTHUKA WJIM B CIIy4asiX, YCTAaHOBJIEHHBIX (enepaibHbIM
3aKOHOM.

3.10. Ilepemaua mepcoHaNbHBIX JaHHBIX PAOOTHHKA B TMpEENax JONIKOIHHOTO




00pa30BaTEIBHOTO YUPEKIACHHUS OCYIICCTBISIETCS B COOTBETCTBUU C JIOKAJIBHBIMU
HOPMATHUBHBIMH aKTaMH YUPEKICHHUS.

3.11. He nomyckaercsi 0OTB€YaTh Ha BOIPOCHI, CBA3aHHBIC C MIepeaaueii mepcoHaIbHON
nHpopmaiu no tenedony unu daxcy.

3.12. Bce w™epbl KOH(HIECHIMATBLHOCTH TIIpU cOope, 00paboTke W Tmepeaadu
NEePCOHATBHBIX JTAHHBIX COTPYIHUKA PACTIPOCTPAHIIOTCS KaK Ha OyMaXKHbIC, TaK U Ha
AJIEKTPOHHBIE (ABTOMAaTU3UPOBAHHBIC) HOCUTENN WH()OPMAITUH.

4. ®opMupoBaHMe U BeJleHHE JJMYHBIX e padoTHUKOB JJOY
4.1. JIuunoe neno padborHuka JIOY dopmupyercs mocie u3IaHusl MpUKaza O €ro
npueMe Ha padoTy.
4.2. llepBoHayajdbHO B JIMYHOE JI€JI0 TPYNOUPYIOTCS JOKYMEHTHI, COJEpIKallue
[IePCOHAIbHBIC JIaHHBIE PAOOTHHKA, B MOPSAKE, OTPAKAIOUIEM MPOIECC MpUEMa Ha
pabory:

* 3asgBJEHUE padOTHHKA O IpUEME Ha padoTy;

* KOIWA MpuKaza o npueme Ha padory B JJ0Y;

* corjacue pabOoTHUKA Ha 00pabOTKY NMEPCOHANIbHBIX JTAHHBIX;

* BHYTPEHHSS ONUCK.
4.3. Bce JOKYMEHTBI JIMYHOTO Jiela CKJIAJbIBAIOTCS B IMANKy; Ha OOJOXKKE JOKHBI
OBITH (haMUJTUS, UMSI, OTYECTBO COTPYAHUKA.
4.4, JlnuyHOMY JIeTy PHUCBAMBAETCSI HOMEP, KOTOPBIN (DUKCUPYETCS B KypHaJe y4eTa
TUYHbIX Aen. Homep JIWYHOro nena COTpyAHUKa JETCKOro caja MPOCTaBISETCS B
BEPXHEM JIEBOM YTy OOJIOKKH JIeTa.
4.5. B ouunom pene, B kapre T-2 mpukienBaercs ¢otorpadus padorHuka (6e3
rOJIOBHOTO YOopa) ¢opmara 3x4.
4.6. B nmuunom nene pabornuka JJOY Bemercs BHYTPEHHSS ONKCH, Ky/la 3aHOCSTCS
HAaUMEHOBAHUS BCEX JOKYMEHTOB, JlaTa UX BKJIIOUEHHUS B JIE10, KOJIMUECTBO JIUCTOB, a
TaKXe JaTa U3bSATUS JIOKYMEHTA U3 JieJia C yKa3aHUEM JIUIA, U3bSBIIErO IOKYMEHT, 1
NpUYMHY W3BATUS. B cllydae BpEMEHHOro U3BATHS JOKYMEHTa BMECTO HEro
BKJIQJIBIBACTCSl  JINCT-3aMEHUTENb. M3bATHE JOKYMEHTOB W3 JIMYHOIO Jenia
IPOU3BOJUTCS HCKIIOYUTENBbHO C paspemieHus 3aseayromiero JOVY. BHyTpeHHss
OIMUCH TTOAMUCKHIBACTCS JIETOMPOU3BOUTENIEM, C YKa3aHUEM JIaThl COCTABJICHHUS.
4.7. Bce JOKyMEHTHl, TMOCTYyMalOUIME€ B JIMYHOE JIE€JIO, paclojaralorcs B
XPOHOJIOTMYECKOM TOPSIZIKE.
4.8. He nmomyckaercs BKJIIOYaTh B JIMYHOE [0 JTOKYMEHTHI BTOPOCTEIICHHOTO
3Ha4YEeHUS1, UMEIoIe BpeMeHHbIe (110 10 jieT) cpoku XpaHeHusl, HapuMep, CIPABKH C
MECTa KUTEIbCTBA, O COCTOSTHUM 37I0POBbsI, O CEMEITHOM TOJIOKEHUH U T.II.
4.9. AHkera SBISICTCSI OCHOBHBIM JOKYMEHTOM JIMYHOTO J€a, MPEACTaBISIONIAM
co0Oll TmepedyeHb BONPOCOB O Ouorpaduyeckux JaHHBIX COTPYIHHKA, €ro
o0pa30BaHUH, BBINOJHAEMON paboTe C Hayana TPYAOBOM JEATEIbHOCTH, CEMEHHOM
MOJIO)KEHUH, MECTE TMPOMHCKUA WJIM TPOXKUBAHUSA U T.II. AHKETa 3aroHsAETCA
PabOTHUKOM CaMOCTOATENBHO MpU odopmiieHUH IpueMa Ha padoty B J1I0Y.
4.10. Ilpu 3anomHEHUN aHKETHl PaOOTHUK JTOJDKEH 3aloHATH Bce e¢ rpadbl, HA Bce
BONPOCHI J1aBaTh IOJIHBIE OTBETHI, HE JOMYCKATh WUCIPABICHUN WIH 3a4€pKUBaHUS,
MIPOYEPKOB, MOMAPOK, B CTPOTOM COOTBETCTBUU C 3aIUCSAMU, KOTOPBIE COJIEPKATCS B




€ro JTUYHBIX TOKyMeHTaX. OTpuIaTeNbHbIe OTBETHI B Ipadax aHKEThI 3aMHCHIBAIOTCS
0e3 MOBTOPEHUS BOIPOCa.
4.11. Ipwu 3anonnennu rpadul «OOpa3zoBaHue» clAeAyeT NPUMEHSITH CIASAYIOIINE
bOpMYJIMPOBKYU B 3aBUCUMOCTH OT TOT'0, KAKOW TOKYMEHT UMEETCs Y paOOTHHUKA:

*  «BBICILIEEY;

*  HETOJHOE BBICIIIEEY;

* «CpeaHee CIenuaIbHOey;

*  HEIOJHOE CPEHEEY.
4.12. B rpade «bamxaiilive poACTBEHHUKH» TEPEUUCISIIOTCS BCE WIEHBI CEMbHU
pabotauka JIOY ¢ ykazanuem cTeneHu pojcTsa (OTell, MaTh, MyX, )K€Ha, CbIH, J10Yb,
poIHbIe OpaT © CecTpa), Jajnee TMEePEeYUCISIIOTCS OJIM3KUE POJCTBEHHUKH,
MPOKUBAIOIINE COBMECTHO C paOOTHUKOM. Y Ka3bIBatOTCA (haMUIIUs, UMsI, OTYECTBO U
JlaTa POKJCHUS KaXKI0r0 YiIeHa CEMbH.
4.13. B rpade «Bpimonmusemass pabora ¢ Havajsa TPYAOBOW JEATEIbHOCTH
OTPaXKAIOTCSI CBEJCHUS O paboTe B CTPOrOM COOTBETCTBUM C 3alUCIMU B TPYIOBOU
KHIDKKE. B TpymoByro JesTelbHOCTh HE BKJIIOYAeTCs Bpemsi y4deObl B
o011eo0pa3oBaTeNbHbIX  IIKOJIAX, MNPOPECCHOHAIBHO-TEXHUUYECKUX U JIPYrux
NPUPABHEHHBIX K HHUM Yy4YeOHBIX 3aBelCHHSIX. Bce 3amucu TpOU3BOMITCS B
XPOHOJIOTMYECKOM TOPSIJIKE.
4.14. AHKeTa TOJNUCHIBAETCS  JIMIOM, MNPUHUMAEMbIM Ha paboTy, H
JIEJIONPOU3BOIUTENIEM JIOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKACHHS IMOCIIE CBEPKU
CBEJICHMI, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIIMMH JTJOKYMEHTAMU U 3aBEPSIETCS
MeYaThIo.
4.15. Komuu J0KyMEHTOB 00 0Opa3OBaHHM 3aBEPSIOTCS JUYHOW MMOANMUCHIO
JIEONPOU3BOAUTEIS TIOCJIE CBEPKU UX C MOAJIMHHUKAMU JOKYMEHTOB.
4.16. JInaHoe 1e710 BEAETCS Ha MPOTSHKEHUH BCEH TPYA0BOM AESTEIBHOCTH paOOTHUKA
JNOY. U3MmeHeHHs, BHOCUMBIE B JIMYHOE [I€JI0, JODKHBI OBITh TOATBEPHKIACHBI
COOTBETCTBYIOIINMU JOKYMEHTAMH.
4.17. Jlemonpou3BOAUTEIb MPUHUMAECT OT MPUHHUMAEMOro Ha paboTy paboTHUKA
JOKYMEHTBI, MPOBEPSET MOJTHOTY WX 3alOJIHEHUS M NPaBUIBHOCTH YKa3bIBAEMBIX
CBEJICHUH B COOTBETCTBHUH C MPEAbSIBICHHBIMU UM JIOKYMEHTAMHU.

5. Y4eT U XpaHeHHUe MePCOHATbHBIX TAHHBIX PA00OTHHKOB
5.1. JIuunelie nena, B KOTOPBIX XpaHITCS MEpCOHANbHbIE JaHHbIe paboTHHKOB OV,
SIBJISIFOTCS] JOKYMEHTaMHU «J1J1s1 BHYTPEHHET 0 MOJIb30BAHUS.
5.2. JIndHOE NeN0 PErucTpupyeTcs, 0 4eM BHOCHUTCS 3aMKCh B «OKypHa ydera JIMYHBIX
nen». JKypHai coepKUT clieaytoniue rpadbi:

* MOPSIAKOBBIM HOMEP JTUYHOIO JIENa;

* (amunusg, wums, oT4ecTBO pPaOOTHUKA JOLIKOJIBHOTO 00pa30BaTENbHOTO

YUPEKICHUS;

* JaTa TIOCTAHOBKH Jiejia Ha YYerT;

* JlaTa CHSTHS JeNa C y4eTa.
5.3. Jluunbple nena pacrmojiaraloTCs B MOPSAKE COTJIACHO MX HOMEpaM JIMOO B
an(aBUTHOM TIOPSIIKE.
5.4. Tlocne yBonbHeHust pabotHuka JIOY B TUYHOE J1€710 BHOCSATCS COOTBETCTBYIOIINE




JOKYMEHTHI (3asiBICHHE O PACTOPKEHUHM TPYJOBOIO JIOrOBOpA, KOMHUSA NpHUKa3a O
pPacTOpPKEHUU TPYAOBOrO JIOrOBOpA), COCTABJISETCS OKOHYATENbHAs OIMHUCh, CaMO
JMYHOE JeN10 ohopMITAETCS U TIepeaaeTcs I XpaHEeHus!.

5.5. Jluunbie nena coTpyaHUKOB, yBojieHHbIX u3 JIOVY, xpanarcs B apxuse JOVY B
an(aBUTHOM MOPSIKE.

5.6. JIucThl TOKYMEHTOB, MOJIIUTHIX B JIMYHOE Aen0 padoTtHuka JJOY, HymepyroTcs.
5.7. He nonyckaercs:

* cooOmaTh TMepCOHaNbHBIC JMJaHHbIE pab0OTHUKA TpeTbeld CcTOpoHEe 0O€3
MUCBMEHHOT'O coryiacusi pa0OTHHKA, 3a HCKIIOYEHHEM CJydaeB, KOrja 3To
HEO0OXO0JIMMO B LENSIX NPETYIPEKICHUS YTPO3bl )KU3HH U 3J0POBBIO PaOOTHHUKA,
a TaKXke B CIydasx, YCTAHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickon
Oenepaunu;

* coo0IIaTh MEPCOHAIBbHBIC TAHHBIC PA0OTHUKA B KOMMEPUECKHUX IENsIX 0e3 ero
MUCBMEHHOT'O COTJIacusi;

* 3ampamuBaTh HHPOPMAIIUIO O COCTOSHUY 310POBbsl pA0OTHUKA JIETCKOTO Caja,
3a HCKJIIOYEHHEM TE€X CBEACHUM, KOTOpPbIE OTHOCATCA K BOIPOCY O
BO3MO>KHOCTH BBITIOJTHEHUS] pAOOTHUKOM TPYI0BOM (DYHKIIUU.

5.8. JocTyrm kK mepcoHaIbHBIM JJAHHBIM PA0OOTHUKOB Pa3pelIaeTcs TOIbKO CIEIMAIBHO
YIOJHOMOYEHHBIM JIMIIaM, TpPH 3TOM YyKa3aHHBIE JHIA JOJKHBI HMETh IPaBO
MOJTy4aTh TOJIBKO T€ MEPCOHANbHBIC NaHHbIe paboTHHKA JIOY, KOTOphIE HEOOXOUMBI
JUTSI BBITIOJTHEHUS] KOHKPETHBIX (DYHKITHIA.

5.9. Bce Mepsl KOHPUACHIIMATIEHOCTH TP YUETE ¥ XPAaHESHUH TIEPCOHATBHBIX JAHHBIX
COTPYIIHHKA PACTIPOCTPAHSIOTCS KaKk Ha OyMaKHble, TaKk W Ha DJIEKTPOHHbBIC
(aBTOMAaTH3MpPOBAHHBIE) HOCUTENIN MH(OPMALIUH.

5.10. XpaHeHue TEPCOHANBHBIX JIAHHBIX JIOJDKHO TIPOUCXOJWTH B TIOPSIKE,
MCKJTIOYAIOIIEM UX YTPaTy WU UX HEPABOMEPHOE UCIIOIb30BAHHUE.

6. ZlocTynl K NepcOHAJIbHBIM JaHHBIM pa0oTHUKOB JOY
6.1. Bayrpennuii noctyn (noctymn BayTpu JOVY).
6.1.1. [IpaBo nocTyna K mepcoOHaIbHBIM JaHHBIM paboTHHKa JIOY MMEIoT:
6.1.2. IlepeueHp NI, UMEIOIIMX JOCTYIl K MEPCOHAJIbHBIM JAHHBIM PaOOTHUKOB,
onpezensercss MPUKa3oM 3aBEAYIOIIEr0 W MHCbMEHHOTO 0053aTenbCTBa O
HEepa3rialleHuy IePCOHATBHBIX JAHHBIX PAOOTHHUKOB.
6.2. Buemauit nocryr.
6.2.1. K uncimy mMaccoBbIxX moTpeduTesneil mepcoHanbHbIX NaHHBIX BHE [JOY MoOxHO
OTHECTH r'OCYapCTBEHHBIE U HETOCYAApCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI.
6.2.2. Han30pHO-KOHTPONBHBIE OpraHbl MMEIOT JOCTYN K HWH(OpPMAalud TOJIBKO B
cdepe cBOEi KOMIIETEHIUH.
6.2.3. Opranuzanuu, B KOTOpPbIE COTPYAHHK MOXKET OCYIIECTBISATH IMEPEUHCICHHUS
JICHE)KHBIX CpEeACTB (CTpaxoBble KOMIIAHMM, HETrOCYIapCTBEHHbIE IEHCHUOHHBIE
¢GoHIBI, OMArOTBOPUTENbHBIC OpPTaHW3AIMH, KPEIUTHBIE YUYPESKIACHHS), MOTYT
MOJYyYUTh JOCTYN K TMEPCOHAJIbHBIM JaHHBIM paOOTHHKA TOJIBKO B CIIy4ae €ro
MUCHbMEHHOTO Pa3peIIeHHS.
6.2.4. Ilepegaya nepcOHANBHBIX JaHHBIX coTpyaHuKa JIOY npyruM opraHu3anusm:

* CBEACHMS O paboTaIOUIEM COTPYIHUKE WIH YK€ YBOJIEHHOM MOI'YT OBITh




NPEIOCTaBIEHbl JAPYrol OpraHu3aldyd TOJBKO C MUCBMEHHOI'O 3ampoca Ha
OnmaHke OpraHW3allid, C TPHUIOKEHHEM KONMUH HOTapHabHO 3aBEPEHHOIO
3asBJICHUS paOOTHUKA;

* TIepCOHAIbHBIC JaHHBIC PAOOTHHUKA JIETCKOTO CaJla MOTYT OBITh MPEIOCTABIICHBI
POJICTBEHHHKAM WJIM WICHAM €ro CEMbH TOJBKO C MUCHMEHHOTO pa3perieHus
CaMoro COTpyTHHUKA.

* B Ciy4yae pa3Boja ObIBIIAsl cynpyra (Cympyr) MMEIT MNpaBO OOpaTUTHCS B
JIOITKOJILHOE 00pa30BaTENbHOE YUPEKIACHUE C TMHCHbMEHHBIM 3allPOCOM O
pasmepe 3apaboTHOM MJIaThl cCOTpyaHKKa 0e3 ero cornacus (YK P®D).

/. 3amuTa NepCcoHaIbHBIX JaAHHBIX padoTHUKOB [[OY
7.1. Tlox yrpo3oil UM OMACHOCTHIO YTPAThl MEPCOHABHBIX JAHHBIX MMOHUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, PEAJbHOE WM IOTEHIHAIbHOE, AaKTUBHOE WIH
MaCCUBHOE MPOSIBIICHUE 3JIOYMBIIICHHBIX BO3MOKHOCTEH BHEIIIHUX UJIU BHYTPEHHUX
MCTOYHUKOB  yTPO3bl  CO37aBaTh  HEOJNArOMPUATHBIE  COOBITHSA,  OKa3bIBaTh
JecTabuIM3Hupyloliee BO3AeHCTBYE Ha 3alUIIaeMy0 HH(POpMAIIHIO.
7.2. Puck yrpo3sl H00BIM HH(GOPMALMOHHBIM peCcypcaM CO3JAl0T CTUXHIHBIE
OelncTBUs, OHKCTpEMalbHbIE CHUTYallMM, TEPPOPUCTUYECKHUE JCHCTBUS, aBapuu
TEXHUYECKUX CPEACTB U TUHUM CBSI3U, APYTUe OOBEKTUBHBIE 00CTOSATENbCTBA, a TAKKE
3aMHTEPECOBAHHbBIEC U HE3aMHTEPECOBAHHbIE B BOSHUKHOBEHUH YI'PO3bI JIUIIA.
7.3. 3ammra  TNEpPCOHAIbHBIX  JIAHHBIX  MPEACTaBIseT  COOOM  KECTKO
periiaMeHTUPOBAHHbBIN u JTMHAMHYECKU-TEXHOJIOTUYECKUI npoiiecc,
NPEeAYNPEKIAOMINI  HAPYIIEHUE JOCTYMHOCTH, IEIOCTHOCTH, IOCTOBEPHOCTU H
KOH(PUAEHIIMATLHOCTU  TEPCOHAJIBHBIX  JIAaHHBIX M, B  KOHEYHOM  CYETE,
00eCIeYnBaIOIINA JOCTATOYHO HAJACKHYI0 0€30MacHOCTh MH(OpMAIMK B MPOIECCce
yIpaBIeHYECKON u MIPOU3BOJICTBEHHOMN JeSATeTbHOCTU JIOIIIKOJIbHOT O
00pa30BaTEIbHOrO YUPEXKICHHUS.
7.4. 3ammuTa TNEPCOHANBHBIX JAaHHBIX paOOTHUKA OT HEMPaBOMEPHOTO HX
UCIIOJIb30BaHUsl WM yTpaThl NOJKHA ObITh oOecneueHa 3aBeayromum J{OY 3a cuer
CPEJICTB JIOIIKOJILHOTO 00Pa30BaTEIBHOTO YUPEXKICHHS B MOPSIIKE, YCTAHOBICHHOM
benepaabHBIMU 3aKOHAMHU.
1.5. "Buympennsas 3auwguma'’.
7.5.1. OCHOBHBIM BMHOBHMKOM HECAHKIIHOHHPOBAHHOT'O JIOCTYIA K MEPCOHAJIbHBIM
JTAHHBIM SIBJISIETCSI, KaK MPaBWIIO, TIEPCOHAJ, pabOTaIOIINKN ¢ JOKYMEHTaMHU U 0azamu
TaHHBIX. PeriamenTtanusi mocTyma TepcoHaida K KOH(DHICHIIMATbHBIM CBEICHUSM,
JOKyMEHTaM M 0a3aM JaHHBIX BXOJUT B YHCIO OCHOBHBIX HAaNpaBJIeHUN
OpraHU3alMOHHON 3aluThl WH(pOpMAIMU W TMpeIHAa3HAYeHA Jid pa3rpaHudeHUs
MOJIHOMOYHUI MEXy aIMUHUCTpauuen u cnenuanuctamu JOVY.
7.5.2. lna obecrieueHusi BHYTPEHHEN 3alllUTHl NEPCOHAIBHBIX JaHHBIX paOOTHUKOB
JHOY Heo0xoaumMo co0at0aaTh paa Mep:

* OrpaHUYEHUE U periiaMeHTalldsg CcOoCTaBa pPa0OTHUKOB, (PYHKIIMOHAILHBIE

00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHICHIIMATLHBIX 3HAHUH;
* CcTporoe M3OMpaTesibHOE U OOOCHOBAHHOE pacrpeseicHue JOKYMEHTOB U
uHOpMaIMKM MEXAy PaOOTHHUKAMH JSTCKOI'O CaJia;
* palMOHANIbHOE pa3MemeHne paboynmx MeCT paOOTHHKOB, IMPHU KOTOPOM




UCKITIOYaoch  Obl  OCCKOHTPOJIBHOE  WCIIOJIb30BAaHUE  3alUIIIACMOMN
uHpOopMaLINH;

* 3Hanue pabotHukoMm JIOY  TpeOoBaHMiI  HOPMATHBHO-METOJAMYECKHUX
JIOKYMEHTOB 10 3aIuTe HHGOPMAIIUU U COXPAHEHUU TAWHBI;

* HajguM4Me HEOOXOJUMBIX YCIOBHM B TOMEIIEHWH 1t paboThl ¢
KOH(UAEHIIMATbHBIMU IOKYMEHTaMU U 0a3aMu JaHHBIX;

* OmpeleleHUue M perjiaMeHTalus CcocTaBa pabOTHUKOB, HMEIOIIMX IPaBO
nocTtyna (BXxoaa) B TMOMEIICHHE, B KOTOPOM HAaXOAUTCS BBIYMCIHUTEIbHAS
TEXHHKA,;

* Opra"u3zaius NopsjaKa YHUYTOXKEHUSI HH(DOpMaIINH;

* CBOEBPEMEHHOE BBISIBIICHHE HapyIIeHUs TpeOOBaHUN  pa3peluTeTbHON
CUCTEMBI JIOCTYIa pabOTHUKAMU;

* JIMYHBIE JieJla MOTYT BBIJABAThCSl ACIIONPOU3BOJIUTENIO (CEKPETApIO) TOJIBKO
3aBeaytromuM JIOY ©W B HCKIIOYUTENBHBIX CIy4YasiX, N0 MUCbMEHHOMY
Pa3peIICHHUIO 3aBEAYIONIEro JETCKUM CajoM, - PYKOBOJMUTEIIO CTPYKTYPHOI'O
nojapasjeneHuss (HampuMmep, MpU MOATOTOBKE MaTEpHaOB [JIsl aTTeCTalluu
paboTHUKA).

7.5.3. 3ammTa nmepcoHaNbHBIX JaHHBIX COTPYIHHUKA Ha JIEKTPOHHBIX HOCUTEIISX.

Bce mnanku, comepaniue MepcOHANbHBIE JaHHBIE COTPYIHUKA, JOKHBI OBITH
3alMIICHBI MMAPOJIEM, KOTOPBIM COOOIIAETCS PYKOBOJUTEIIO CIYXKObI YIpPaBICHUS
MIEPCOHAJIOM U PYKOBOJMTEIIO CIYKObI MHPOPMALIMOHHBIX TEXHOJIOTUM.

7.6. "Buewnas 3awmguma’’

7.6.1. Tlog m™OCTOPOHHMM JHUIIOM TMOHUMAeTcs J00€ JHI0, HE HMEoIIee
HEMOCPEJCTBEHHOTO OTHOIIeHUs K nesrenbHoctH JIOY, mocerutenu, pabOTHUKU
JIPYTrUX OpraHU3allMOHHBIX CTPYKTYp. I[locTOpoHHME mMIla HE JOJDKHBI 3HATh
pacupeneneHue (QyHKIMA, pabodme MPOIECCHI, TEXHOJIOTHIO COCTaBJICHUS,
oopMiIeHUs, BEACHUS U XpaHEHHs IOKYMEHTOB, JIMYHBIX 711 U pab0o4YrX MaTepralioB
y IeJIONPOU3BOIUTENS (CEKpeTaps).

7.6.2. Jlna oGecrieueHus BHEITHEH 3alIUTHI MEPCOHAIBHBIX JAHHBIX COTPYIHHKOB
JHOVY HeoO0x0auMo co0a0aaTh Psia Mep:

* MOPSIIOK MPUEMA, yYeTa U KOHTPOJISA JIeATETbHOCTH ITOCETUTENEH;

* MOPSAJOK OXpaHbl TEPPUTOPHH, 30aHUIK 1 toMemeHnit JJOY;

* TpeboBaHMS K 3amuTe UWHPOpMAMUM TPU  UHTECPBBIOUPOBAHUM U
cobece10BaHusX.

7.7. Bce nuua, cBsA3aHHbIE C MOJy4Ye€HHUEM, OOpaOOTKOW M 3alIUTON MEPCOHATbHBIX
JAHHBIX, 0053aHBl TMOAMHUCATH 0053aTENBCTBO O HEpa3rJalIEHUU MEePCOHATBHBIX
naHHbIX padoTHukoB JIOY.

7.8. Kpome Mep 3amuThl  MEPCOHAIBHBIX  JIAHHBIX,  YCTAHOBJIEHHBIX
3akoHomaTenbcTBOM Poccuiickoii  ®enepauun, 3aBenyrommii JOY, a Takxke
COTPYIHUKHM MOTYT BbIpa0aThiBaTh COBMECTHBIE MEphI 3alIUThl MEPCOHATBHBIX
JTAHHBIX paOOTHUKOB.

8. IlpaBa u oOsi3anHocTH padoTHMKOB JIOY mno 3ammTe X NEPCOHATBHBIX
JAAHHBIX
8.1. 3akperuienne npaB pabOTHUKA, PETIIAMEHTHPYIOIIUX 3aITUTY €T0 MePCOHATBHBIX



JTAaHHBIX, 00ECMIEYMBAET COXPAHHOCTH MOJTHOW U TOYHON HH(POPMAIIUH O HEM.

8.2. Pa0OTHHMKM JOJIKHBI OBITh O3HAKOMIIEHBI TMOJ PACIUCKYy C JIOKYMEHTaMu
JOIIKOJILHOTO  00pa30BaTENBLHOTO  YUPEKACHUS, YCTAHABIHMBAIOIIUMU ITOPSIOK
00pabOTKM TEPCOHANBHBIX JaHHBIX pPaOOTHUKOB, a TaKXke 00 UX TMpaBax u
00sI3aHHOCTSIX B 3TOM 00J1acTH.

8.3. Pabornuxk JIOY o00s3yeTcss mNpeAocTaBiiATh IEPCOHANbHBIE JaHHBIE,
COOTBETCTBYIOIINE JCHCTBUTEITHHOCTH.

8.4. PaGOTHHK MMEET MPaBo:

* Ha NOJIHYIO MH(OPMAIMIO O CBOUX MEPCOHAIBHBIX JAHHBIX U 00pabOTKE ITUX
JTAHHBIX;

* CBOOOJIHOTO GECIUIATHOIO JIOCTYIA K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIIOYAs
MpaBO Ha MOJyYeHHE KOMWH JIOOO0H 3amucH, COAEpKallel MepcoHaIbHbBIE
JaHHbIe pab0OTHHMKA, 32 HWCKIIOYEHHEM CIIy4aeB, NPEIyCMOTPEHHBIX
3aKOHOJAaTeNBCTBOM Poccuiickoit denepanuu;

* Ha ONpeleleHUE CBOUX MPEACTABUTENCH JJIS 3aIUThl CBOUX MEPCOHATBHBIX
JAHHBIX;

* JOCTYNa K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JIaHHBIM C TIOMOIIIBIO
MEIMITMTHCKOTO CIIEIIUAINCTa IO CBOEMY BBIOODY;

* TpebOBaThb HCKIIOYUTH WJIW HUCIPABUTh HEBEPHBIE WM  HEMOJHBIE
NepcoHaJIbHbIE JaHHbIE, a TaKXKe JaHHble, 0OpaOOTaHHBIE C HaPYIICHHUEM
TpeOOBaHUI;

* mpu oTkaze 3asenytomiero JJOVY HUCKIIOYUTH WM UCTIPABUTH TEPCOHATBHBIC
JTaHHBIC PAOOTHUKA UMEET MPABO 3asiBUTH B TUCBMEHHOH (hOpMe 3aBEIYIONIEMY
0 CBOEM HECOTJIACUU C COOTBETCTBYIOIINM 00OCHOBAHHWEM TAaKOT'0 HECOTJIACHS,

* TIEpPCOHAJIbHBIEC JAHHBIE OIICHOYHOTO XapaKTepa padbOTHHK JICTCKOTO Cajia UMEET
MPaBO JOMOJTHUTH 3asBICHUEM, BBIPAKAIOMIUM €ro COOCTBEHHYIO TOUYKY
3peHus;

* TpeOOBaTh U3BEIICHUS 3aBEIYIONTUM JICTCKUM CaJIOM BCEX JIUIl, KOTOPBIM paHee
OBLITH COOOIIIEHBI HEBEPHBIC UJTN HEMOJHBIE MIEPCOHATBHBIC JaHHBIE PAOOTHUKA,
000 BCEeX TMPOU3BEACHHBIX B HUX HCKIIOUCHHUSIX, HCHPABICHUSIX WIH
JIOTIOTHCHUSIX

e oOxanmoBaTh B CyJA€ JIIOObIe HENpPaBOMEPHBbIC NEUCTBUM WKW Oe31elCTBUS
3aBEAYIONIETO JOMIKOILHBIM 00Pa30BaTEIbHBIM yUPEXKICHHEM MIPU 00paboTKe
¥ 3aIUTE €Tr0 MePCOHATBHBIX JaHHBIX.

8.5. B nenax obecnevyeHus JOCTOBEPHOCTH NEPCOHATBHBIX JIAHHBIX paboTHUKU JJOY
00sI3aHBbI:

* 1pu 0pOpMIICHUHU HA pabOTy MPEACTABIATH JOCTOBEPHBIE CBEACHUS B MOPSAKE
1 00BEME, MPETyCMOTPEHHOM HacTosmuM [lomoxenneM 1 3aKOHOIaTeTbCTBOM
Poccuiickon ®enepannu;

* B Cllydae HW3MCHCHHS CBOWX IEPCOHAIBHBIX JaHHBIX, COOOIAaTh 00 ATOM
3aBeAYIONIEMY JAETCKUM cajioM B TeueHne 10 nueit.

8.6. PaGoTtHuku ctaBsaT 3aBenytoiiero JJOY B u3BeCTHOCTh 00 U3MEHEHUH (PaMUIIUH,
MMEHU, OTYECTBA, IaThl POXKIICHUS, YTO TIOJTyJaeT OTPAKEHUE B TPYIOBON KHIDKKE Ha
OCHOBAHHMM TMPEACTABICHHBIX JOKYMEHTOB. Ilpu HE0OXOIMMOCTH WU3MEHSIOTCS
naHHble 00 00pa3oBaHUH, NPOPECCHH, CIIELIUATIBHOCTH, IPUCBOEHUN HOBOT'O pa3psiaa




U TIp.

8.7. B mensax 3amuThl YaCTHOW KU3HM, JIUYHOM M CEeMEHHOMN TailHbl paOOTHUKHU HE
JOJKHBI OTKa3bIBaThCS OT CBOEro IpaBa Ha OOpabOTKY NEPCOHANBHBIX JAaHHBIX
TOJIBKO C MX COTJIACHSsl, MOCKOJIBKY 3TO MOXET IOBJIEYb MPUYMHEHUE MOPAJIbHOIO,
MAaTEPUAIBLHOrO Bpea.

9. OTBeTCTBEHHOCTh 3a pasrJamieHue KOH(pUIeHIUAIBLHOI WH(OpMauuu,
CBSI3aHHOI ¢ MEPCOHAIbHBIMY JAHHBIMH

9.1. Ilepconanvnas omeemcmeenHocmb - OAHO W3 TIABHBIX TpeOOBAHUN K
opraHu3anuu (pyHKIIMOHMPOBAHUSA CUCTEMBI 3aIlIUTHI MEPCOHAIIbHONW MH(pOpMAIUU U
o0s13aTeNbHOE yclloBUE oOecrieueHus 3PPEKTUBHOCTU ITOU CUCTEMBI.

9.2. 3amuTa npaB paOOTHUKA, YCTAHOBJICHHBIX 3aKOHO/IaTEIHLCTBOM PD 1 HacTosAIIMM
[TonoxxeHneMm, OCYIIECTBIISIETCS CYAOM B IEISX MPECEUCHUS HEMPaBOMEPHOIO
WCIIOJIb30BAHUS TIEPCOHATBHBIX JaHHBIX PAOOTHHKA, BOCCTAHOBIICHUS HApPYIIEHHBIX
IpaB ¥ BO3MEIICHUS MPUYUHEHHOTO yiliepOa, B TOM YUCIIE€ MOPAJILHOTO Bpea.

9.3. Kaxnpii corpynuuk OV, nomywaromuid ansg paboThl KOH(HIEHIMATBbHBIN
JOKYMEHT, HECET E€IUHOJIMYHYI) OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCUTENS M
KOH(HUIEHIINATLHOCTh HH(POPMAITUH.

9.4. JIuira, BUHOBHBIEC B HAPYIICHUU HOPM, PETYJIUPYIOIINX MOTydeHne, 00paboTKy 1
3allUTy  MEPCOHAIBHBIX  JAHHBIX  paOOTHUKA, HECYT  JUCHUUILIMHAPHYIO,
aJMUHUACTPATUBHYIO, TPAXIAHCKO-TPABOBYI0 WJIM YTOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH ¢ (eaepabHbIMHU 3aK0oHaMu Poccuiickoit denepanum.

9.5. 3a HeWwcnoJIHEHUE WIM HEHaJJIeKallee MCIOJHEHHE pabOTHUKOM IO €ro BUHE
BO3JIO)KEHHBIX Ha HEro OO0S3aHHOCTEW MO COOIIOJEHUIO YCTAHOBIEHHOIO MOPSIKA
paboThI cO cBeACHUSIMU KOH(DUICHIIMATBLHOTO XapakTepa 3apenytomuii 10V Bmopase
MIPUMEHSITh TPEAYCMOTPEHHbBIE TPYIOBBIM KOJIEKCOM JAUCITUTIIIMHAPHBIE B3BICKAHMUSI.
9.6. /lo;oKHOCTHBIC JTUIA, B O0S3aHHOCTh KOTOPBIX BXOIUT BEJACHUE MEPCOHAIBHBIX
JAHHBIX COTPYAHUKA, 00S3aHbI 00ECIIEUUTh KaXKIOMY BO3MOKHOCTh O3HAKOMJICHHS C
JOKYMEHTaMM M MaTepuajaMy, HEMOCPEICTBEHHO 3aTparuBalolIMMU €ro mnpaBa U
CBOOOJIBI, €CITM WHOE HE MPeAyCMOTPEHO 3akoHOM. HempaBomepHbIi OTKa3 B
MPEOCTaBIEHUN COOpPAaHHBIX B YCTAHOBJICHHOM TMOpAJIKE JOKYMEHTOB, JIUOO
HECBOEBPEMEHHOE MPEAOCTABICHUE TAaKUX JIOKYMEHTOB WM WHOW WHGOpMAIMU B
Cy4asix, NPEeIYyCMOTPEHHBIX 3aKOHOM, JIMOO TMPEIOCTABICHUE HEMOJHON WIH
3aBEIOMO JIOKHOM WHGOpMAIIUU - BJIEYET HAJIOKCHHE HAa JOHKHOCTHBIX JIHII
aAMUHHUCTpaTuBHOro 1mrTpada B pasmepe, onpeneiasieMom Kogekcom 00
aIMUHUCTPATUBHBIX TIPABOHAPYIICHUSX.

9.7. B coorBercTBUM C ['pakIaHCKUM KOJEKCOM JIUIAa, HE3aKOHHBIMH METOJaMH
NOJyYMBIIME HMHPOPMALIUIO, COCTABISAIOIIYI0 CIYKEOHYI0 TaliHy, OO0s3aHbI
BO3MECTHUTh MPUINHEHHBIC YOBITKY, IPUUEM TaKasi )K€ 00sI3aHHOCTh BO3JIaraeTcsi M Ha
PabOTHHUKOB.

9.8. YromoBHass OTBETCTBEHHOCTh 3a HapYIIEHHUE HEMPUKOCHOBCHHOCTH YaCTHOU
KU3HUA (B TOM 4HCJIE HE3aKOHHOE COOMpaHWe WM PACTIPOCTPAHCHHE CBEICHUM O
YaCTHOW KW3HHM JIMIIA, COCTABJISIONIETO €ro JIMYHYIO WU CEMENHYI0 TaliHy, 0e3 ero
corjacusi), HENpPaBOMEPHBIA JOCTYH K OXPAaHSIEMOM 3aKOHOM KOMIBIOTEPHOM
uHbOpMaIKi, HEMPABOMEPHBIN OTKa3 B MPEIOCTaBICHUM COOpPAaHHBIX B



YCTAaHOBJICHHOM TOPSJIKE JTOKYMEHTOB M CBEACHUM (€CIM ITH JNCSHUS TPUUIUHIIIH
BpeJ TMpaBaM M 3aKOHHBIM HWHTEpecaM TpaKJaH), COBEPIICHHBIC JIUIIOM C
WCIIOJIb30BAHUEM CBOETO CIY)KEOHOTO TOJOKEHHsI HakasbiBaeTcsl mrpadom, 0o
JUIIEHWEeM TpaBa 3aHUMaThb ONPEACIICHHBIC JODKHOCTH WM  3aHUMAThCS
OTMPENIEICHHON NIeATeNIbHOCThIO, TU00 apecTtoM B cooTBeTcTBUM ¢ YK Poccuiickoii
denepanumu.

9.9. HempaBoMepHOCTh JEATETLHOCTH OPTaHOB TOCYJApPCTBEHHOW BIIACTH U
opraHu3anuii mo cOOpy W HCIOJIB30BAHUIO TMMEPCOHAIBHBIX JAHHBIX MOXKET OBITH
yCTaHOBJIEHA B CyJIeOHOM TOPSIIKE.

10. 3ak/0uuTeIbHbIE MOJIOKEHHS

10.1. Hacrosimee IlomokeHue sBIsSIETCS JOKAIBHBIM HOpMaTUBHBIM akToMm JIOVY,
npunuMaetcs Ha OOmemM coOpaHuu paOOTHUKOB M yTBEpXkaaeTcs (JuOO BBOJIUTCS B
nencTBre) npukazom 3asenyromiero JJOVY.

10.2. Bce wu3MeHeHuss M JONOJHEHHUS, BHOCHUMBbIe B Hactosmee [lomoxenwue,
opopmisitoTcss B NUCBMEHHOM  (opMe B COOTBETCTBUH  JCHCTBYIOIIUM
3aKoHoxarenscTBOM Poccuiickon denepannu.

10.3. TlonmokeHwe TPUHUMAETCS Ha HEONpeneNeHHbI cpok. W3MeHeHus u
nonojgHeHus K [lonokeHuro NMpUHHUMAKOTCS B NOpsAKe, npeaycMorpeHHoM 1m.10.1.
Hacrosero [lomoxenus.

10.4. Tlocne npunstusa I[lonoxkeHus (UM U3MEHEHUH M JIOMOJHEHUM OTAENbHBIX
IIYHKTOB W pa3/iesioB) B HOBOW pEJAKLMH MNpEablaylias peAakuus aBTOMaTHYECKU
yTpaunuBaET CUTTY.



		2021-11-30T14:28:33+0300
	Мирная Ольга Ивановна




